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 VOLUNTEER FORM

NAME:
_____________________________________________________    DATE:____________________________

ADDRESS:__________________________________________________   PHONE: H:___________________________
CITY: ____________________STATE: ______ZIP: ________________     W:____________________________

E-MAIL:_____________________________________________________  CELL: ___________________________

Times/ Days I am usually available for volunteer work: __________________________________________________
I work at: __________________________________________  
My position is: ______________________________________

My spouse/partner works at: _____________________________________  
His/Her position is: ____________________________________________
Organizations I am involved with are: Other activities I enjoy:  
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please indicate areas in which you wish to volunteer:
(  USHERS AND FRONT OF HOUSE - Help at box office before the show, hand out programs, seat patrons, sell concessions.

(  AMBASSADORS - Help get the word out about Horizon to your place of business or with organizations with which you are involved.

(  ADMINISTRATIVE - Answer phones, mailing list upkeep, computer entry, copying, making calls, mailing assistance.

(  SPECIAL EVENTS - Help at a special event for a few hours.  Events vary from year to year.  You might sell ice cream at Inman Park Festival, help check in guests during Atlanta Stories, staff a booth at an arts festival.

(  MARKETING/PUBLICITY - Help marketing director with viral and buzz marketing, e-marketing, mailings, group sales, poster/flyer distributions, graphics and layout, newsletter, etc.

(  COMMUNITY ENGAGEMENT.  Help us form partnerships with other non-profits in our community that connect with Horizon’s mission and the themes of individual plays.

(  ATLANTA STORIES - Horizon's big annual fundraiser.  Meet people and get involved by serving on the event committee.  

(   PRODUCTION - Strike (take apart) set, set construction and painting, costume maintenance, clean and spruce up theatre.

(   BACKSTAGE – Work backstage during the run of a show helping with props, costumes, etc.  Requires time commitment of 3-5 nights per week for 6-8 weeks.

(  DEVELOPMENT - Help research possibilities for new funding, read publications, assist with maintaining files on prospects.

(  BUSINESS PARTNERS - Help recruit small business and professional services partners to support Horizon and its plays, programs and education initiatives

(  LOBBY FOR THE ARTS - Write a letter in support of the arts, visit a congressman, or attend a rally.
Please take this opportunity to tell us about your skills/ qualifications for your work with Horizon:

Please describe your educational background: ____________________________________________________________

Do you have any special skills that would be especially useful to us at Horizon?  (For example, customer service experience, management experience, previous Box Office experience, etc.)  

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Do you have any previous theatrical experience of any kind?

(    No

(    Yes


If yes, please explain:  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What interests you about working with Horizon particularly?  What about our mission or our work excites you?  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please indicate in the box below the times you would be available to volunteer your time:
	Day of the Week
	Area of Volunteering
	Shift1: 10 am-1 pm
	Shift 2: 12- 3 pm
	Shift 3: 3- 6 pm
	Other (Create a shift/ evening shifts/ working at performances)

	Monday
	
	
	
	
	

	Tuesday
	
	This shift is not available on Tuesdays
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	This shift is not available on Saturdays
	This shift is not available on Saturdays
	This shift is not available on Saturdays
	

	Sunday
	
	This shift is not available on Sundays
	This shift is not available on Sundays
	This shift is not available on Sundays
	


HORIZON THEATRE COMPANY PO Box 5376, Atlanta 31107

404.584.8815 OR E-Mail to volunteer@horizontheatre.com
Questions?  Need more information?  Call 404.523.1477.

